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TRAVEL-STUDY 
 

Background 
 

Mother Earth’s Children’s Charter School (MECCS) supports travel-study programs as valuable 

learning experiences for students, providing these experiences are related to the curriculum. 

 

Definition 
 

“Travel-study” is defined as national or international travel endorsed by MECCS and related to 

the Program of Studies. 

 

Procedures 
 

1 Opportunities for national travel-study are available for both junior and senior high school 

students while opportunities for international travel-study are restricted to senior high school 

students. 

 

2. The study component of appropriate programs will be connected to the Guide to Education 

and/or the Program of Studies, and will provide generic components related to travel and 

specific information related to the location to be visited. 

 

3. Senior high school students who participate in international travel-study programs are to be 

enrolled in appropriate CTS modules. 

 

4. Parents/legal guardians, students, and senior administration staff must be fully informed of 

all aspects of the proposed program and shall be provided with the following information, in 

writing: 

4.1 Purpose or educational goal; 

4.2 Complete trip itinerary; 

4.3 Description of the activities or events proposed; 

4.4 Safety precautions in place to deal with activities involving risk; 

4.5 Emergency procedures to be followed in the event of injury, illness or unusual 

circumstances; 

4.6 Requirement for students to purchase additional medical coverage for out-of-country 

trips; 

4.7 Method of transportation to be used; 

4.8 Arrangements for supervision; 

4.9 Cost to the student; and 

4.10 Expectations for student conduct while on the trip. 
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5. Each travel-study program must be endorsed by the Principal, and submitted to the 

Superintendent. The Superintendent may approve trips within Canada, while international 

travel-study trips will require approval in principle from the Board. 

 

6. Proposals for international travel-study must be submitted to the Superintendent by the 

Principal before the end of the preceding school year. 

 

7. Each travel-study program shall have a teacher designated as the teacher-leader in charge. 

 

8. If the travel-study program involves both male and female students, there must be both male 

and female supervisors present. The supervisors must either be staff members or must be 

made agents of the Board. 

 

9. Before departure, a session should be held with all trip participants, providing advice on what 

to take and not take on the trip. Reminders about the parameters of insurance coverage 

should be provided. 

 

10. Before departure, adult supervisors should be made aware of their role and responsibilities. 

Supervisors must understand that they may have to leave the trip early to accompany students 

who become ill or injured, or are expelled from the trip for any reason. 

 

11. Trip planners must determine ahead of time what they will do if a student needs to leave the 

trip and an adult has to accompany them. The ratio of male to female supervisors needs to be 

considered. 

 

12. Trip supervisors must carry a cell phone good for international travel, with the number given 

to their school administrator and senior administration office, so they can be reached in the 

event of an emergency. 

 

13. Each trip supervisor must carry appropriate contact information so they can reach the school 

administrator and designated senior administrator contacts in the event of an emergency. 

 

14. Trip supervisors must carry copies of participants’ health insurance information. 

 

15. Trip supervisors will keep copies of the following information with them: 

15.1 Copies of each trip participant’s passport; 

15.2 Photocopies of all airline tickets; and 

15.3 Parent / guardian contact information, including home, cell, e-mail and other 

designated emergency contact names / numbers. 

 

16. Copies of all the information listed in item #15 will be sent to senior administration office. 

The information will be kept in a sealed envelope and not opened except in case of 

emergency. All information will be returned or shredded at the conclusion of the trip. 

 

17. Each group should have a group leader that knows what to do in case of an emergency. 
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18. Trips should be organized so that participants are never alone, but are always accompanied 

by a supervisor. This includes free time. 

 

19. During travel time or activity time, students should be in pre-assigned groups. Parents should 

know the other members of their child’s group before departure. 

 

20. The teacher-leader must ensure that the students follow the approved itinerary. However, 

some optional activities or events may be included in the approved itinerary, with the 

understanding that the decision to implement the optional activities will be made on site. 

 

21. High risk activities are not permitted on international travel trips. 

 

22. Each trip participant must have both travel insurance and health insurance. Insurance 

documentation must be provided and will be kept on file at the school. 

 

23. Each trip participant must ensure their vaccinations are up-to-date. Country-specific 

immunization recommendations/information may be obtained from your local health program 

through your community health centre.  Additional country-specific travel reports are also 

published by the Department of Foreign Affairs and may be found at: 

www.voyage.gc.ca/dest/cont-en.asp#20.  Students participating in school-sponsored field 

trips to measles-endemic areas (including Europe, Africa or Asia) should be assessed for 

measles immunity, and students who have not been immunized should be immunized before 

travelling. Students who refuse will not be permitted to travel. 

 

24. Parents/legal guardians must give, in writing, consent to the itinerary and procedures 

associated with the travel-study and permission for their son/daughter to participate. 

24.1 Waiver and consent forms must be signed by all parents and guardians.  

24.2 Original forms will be kept at the school, with copies sent to senior administration 

office. 

 

25. Parents must also keep a copy of all the information listed in items #15 and #24 in their 

possession. 

 

26. The standards set out in the Safety Guidelines for Physical Activity in Alberta Schools must 

be met or exceeded for all activities in which students participate. 

 

27. Each student participating in a travel-study program must: 

27.1 Comply with the rules of the school and the requirements of the school’s student code 

of conduct; 

27.2 Fulfill all the preparatory requirements at an appropriate level of performance; 

27.3 Participate in a responsible and cooperative manner during the trip; 

27.4 Respect the rights of others; and 
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27.5 Carry out all follow-up procedures. 

 

28. The Board reserves the right to modify or cancel approval. 

29. MECCS is not responsible for costs incurred by participants due to the cancellation of a 

travel-study trip. 

 

30. A travel-study trip will be cancelled if travel in the proposed destination is “not 

recommended” by the Government of Canada – Department of Foreign Affairs and 

International Trade. The web address is: www.voyage.gc.ca/dest/sos/warnings-en.asp  

 

 

 

References: Sections 18, 20, 45, 60, 61, 113, School Act 

Traffic Safety Act 

Safety Guidelines for Physical Activity in Alberta Schools 

Safety Guidelines for Secondary Inter-School Athletics in Alberta 

 

 

 

Adopted: June 2011 

Amended:  

Due for Review:  

 


